HIV Prevention Planning Council (HPPC)

Community Assessment Chapter Working Group
Thursday, February 19, 2009
3:00 – 5:00 PM

Action Minutes
Members present:  Pedro Arista, Jackson Bowman, Lauren Enteen, Celia Gomez, David González, Isela González, Tei Okamoto, Frank Strona
Staff Present: Erik Dubon, Dara Geckeler, Eileen Loughran, John Melichar
1.  Welcome, Announcements, and Changes
Dara welcomed the group. She announced that Steve Muchnick is sick so is unable to attend today’s meeting and that due to schedule conflicts gabe will bnot be at today’s meeting. They both submitted feedback to Dara directly. 

Eileen announced that Demetrius and Yavante will not be participating in the CA chapter meetings. They will be providing feedback directly to Dara.

 It was explained to the group that since this is a “working group” we are not required to have Co-chairs. The group agreed that they do not have to have Co-chairs, and that Dara can facilitate the process.
2. Public Comment
None
3. Member Response to Public Comment
None
4.  Working Group Business 
· Establish working group membership
We need to know who is committed to being a member of this working group for 2 reasons:

· Quorum

· Voting

If you commit to being a member, you are required to attend both meetings

· If you miss the next meeting, it will be counted as an absence under the HPPC attendance policy

Anyone can come to meetings and offer comment, or submit feedback to me in advance of meetings
	
	Establish working group membership

	Pedro Arista 
	NP

	Jackson Bowman
	Yes

	Lauren Enteen
	Yes

	Celia Gomez
	Yes

	David Gonzalez
	No

	Isela Gonzalez
	Yes

	 Tei Okamoto
	Yes

	Frank Strona
	Yes

	
	

	
	

	Erik Dubon
	***********

	Eileen Loughran*
	***********

	John Melichar
	***********


The work group members are indicated by a Yes vote. Eileen will check with Pedro when he arrives to determine if he wants to be a work group member.

· Schedule March meeting
Dara explained that the March meeting must be within the 1-week window of March 13 – March 20
The group voted & approved the March meeting date of March 17, from 9-11 am. This was done by roll call vote.

	
	Establish working group membership
	Schedule March meeting)

	Pedro Arista 
	
	NP

	Jackson Bowman
	
	Yes

	Lauren Enteen
	
	Yes

	Celia Gomez
	
	Yes

	David Gonzalez
	
	

	Isela Gonzalez
	
	Yes

	 Tei Okamoto
	
	Yes

	Frank Strona
	
	Yes

	
	
	

	
	
	

	Erik Dubon
	***********
	***********

	Eileen Loughran*
	***********
	***********

	John Melichar
	***********
	***********

	
	
	

	
	
	

	
	
	


· Review Working Group Scope of Work 
Dara reviewed the Scope of Work for the CA chapter working group. She explained the goal of the group is to complete the Community Assessment Chapter for the 2010 HIV Prevention Plan. 

She also outlined the tasks of the group.
· Review and give feedback on drafts of chapter

· Discuss and incorporate feedback from non-working group members (HPPC, HPS staff, researchers, etc.)

· Approve chapter to be sent to Steering and HPPC for final approval

· Debrief presentation from HPPC meeting 
Dara asked for any feedback from the 2/12 HPPC presentation.  Eileen acknowledged the positive response of Council members on being included in the process. Approximately 10 Council members signed up to read sections of the CA chapter.
· Miscellaneous
There will be light snacks and water at the meetings.
Pedro and Frank will be point people for questions between meetings, but that we not elect Co-chairs for the working group

There will not be surveymonkey process evaluation
5.  Review and Discuss Chapter
The group went through page by page to provide feedback/comments. Overall, the group liked the boxes which explained drivers, etc. throughout the chapter.

The overall response was this is user friendly and easy to read.  Dara took detailed notes on the feedback from the group.
6.  Next Steps
Dara will incorporate all feedback

Next draft will be sent by 2/27 (3/2 at the latest) to:

· Working group

· HPPC

· HPS staff

· Researchers & other community members

At the March meeting, the working group will:

· Review all feedback

· Agree on which changes to make

· Vote on chapter, with agreed upon changes

7.  Closing
The meeting was adjourned at 5:00 pm.
Working group minutes prepared by Eileen Loughran
The next SMTD meeting is Thursday, 3/5/2009 from 3:00-5:30 pm.
Next CA Chapter working group meeting is Tuesday 3/17/2009 from 9-11am.
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