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	San Francisco AIDS Foundation

	JOB TITLE
	Stonewall Health Educator
	GRADE
	7

	REPORTS TO
	Director, The Stonewall Project 
	STATUS
	Regular, part time 

(32 hrs wk)

	STARTING SALARY
	Commensurate with Experience
	
	


GENERAL SUMMARY
The Health Educator coordinates the design and implementation of outreach and health education activities and the recruitment, training, and management of Peer Educators for The Speed Project, Tweaker.org, and Tweaker.org en Español.  Health Educators provide outreach and health education services to gay men and other men who have sex with men (MSM) who use methamphetamine.  This position involves working with current and former meth users in environments where there is active usage, users, or associated activities.
ESSENTIAL JOB FUNCTIONS

1. Coordinates, writes, and supports the publication and distribution of print and web based health education materials. .

2. Coordinate & facilitate Peer Educator groups, trainings, workshops, and meetings of the Latino Gay Community CAB and other similar groups.

3. Recruit, supervise, and provide guidance, support, and skills building to Peer Educators both as a group and on an individual basis ensuring adherence to program protocols.

4. Coordinate the development of harm reduction materials. 
5.  Work with colleagues and other stakeholders from the community to identify and recruit men to participate in the program
6. Coordinate and provide outreach and individual risk-reduction services to target populations of MSM who use methamphetamine.

7. Assist clients with methods/tools to reduce their HIV infection or transmission risks, HIV status, and resources to receive appropriate medical care. 
8. Meet regularly with providers (Substance use, Mental Health, Medical) and HIV Prevention CBO’s to maintain referral and linkages between agencies.

9. Refer clients to appropriate services and assist clients with accessing those services and track referrals.
10. Work with colleagues and other stakeholders from the community  to indentify and recruit men to participate in the program
11. Attend relevant trainings and other community workshops/events related to program activities, HIV prevention, Substance Abuse, and Harm Reduction.

12. Assist in the design and implementation of community level events to raise awareness about methamphetamine use.

13. Coordinate and ensure the collection of behavioral and evaluation data from outreach contacts and review evaluation data on regular basis as determined by the manager. 
14. Organize outreach booths at community outreach events (Pride, Folsom St Fair, Castro St Fair, etc.). 
15. Perform street outreach in target population areas and supervise volunteer teams performing street outreach.

16. Assist in writing contract monitoring reports.
17. Assist program manager with budgeting and processing of invoices and EPRs

18. Attend all Stonewall and SFAF meetings and other meetings deemed necessary by manager.
19. Regularly review and disseminate up-to-date research and articles related to target population.
20. Perform other duties as assigned by management. 
KNOWLEDGE, SKILLS, AND ABILITIES
1. Familiarity with principles of Harm Reduction

2. Familiarity with Substance Abuse and Addiction issues

3. Knowledge of HIV and HIV transmission

4. Knowledge of general office practices and procedures.

5. Knowledge of written communication formats, business English, and composition.

6. Skill in operating various office equipment, such as personal computer, calculator, copy machine, facsimile machine, typewriter, and telephone system.

7. Excellent verbal and written communications skills in both English and Spanish.

8. Excellent computer skills, with proficiency in Microsoft Office. 

9. Ability to work nights and weekends

10. Ability to use considerable judgment and initiative in course of executing responsibilities.

11. Ability to stay calm and focused during stressful situations.
12. Ability to prioritize multiple tasks.

13. Ability to maintain confidentiality.

14. Ability to communicate with employees and other agency contacts in a courteous and professional manner.

15. Ability to maintain schedules. 
16. Ability to present oral and written reports.

17. Ability to prioritize multiple tasks.

18. Ability to use considerable judgment and initiative required establishing work procedures.

19. Ability to make decisions in accordance with established policies and procedures.

20. Ability to work comfortably with diverse populations, with sensitivity to issues concerning HIV, Substance Use, Ethnicity, Culture and all mental and physical disabilities.

21. Ability to perform routine bending/stooping while filing.

22. Ability to perform routine twisting/reaching while working at computer/desk.

23. Ability to perform routine walking/standing during course of day.

24. Ability to hear and speak well enough to converse over telephone in both English and Spanish 100% of the time.

25. Ability to see well enough to use computer efficiently and read computer reports and correspondence 100% of the time.

EDUCATION AND EXPERIENCE
Required: BA or BS , preferably in a relevant field (Addictions, Counseling, Social Work, Public Health) with a minimum of  2 years related experience in outreach or substance use counseling  and Fluency in both English and Spanish . Four (4 ) years experience in outreach or substance use counseling in lieu of a degree.  Preferred: CHOW certificate, HIV pre and post test counselor training .  Familiarity with Latino and Gay Cultures.
The statements herein are intended to describe the general nature and level of work being performed by employees assigned to this classification.  They are not intended to be construed as an exhaustive list of all responsibilities, duties, and, skills required of personnel so classified.

HIV & AIDS AT THE SAN FRANCISCO AIDS FOUNDATION
The San Francisco AIDS Foundation recognizes the value of having significant representation of people living with HIV infection and AIDS in all departments and at all levels of staff and management.  For this reason, the Foundation strongly encourages applications for employment from people with HIV/AIDS.  The Foundation provides several health care coverage options including an HMO plan with no pre-existing conditions clause for employees working 20 hours or more per week.  All employees with disabilities, including people living with HIV infection, may request reasonable accommodation (as defined by the Americans with Disabilities Act and California Department of Fair Employment and Housing Act.)

EQUAL EMPLOYMENT OPPORTUNITY STATEMENT
We actively seek applications from people living w/HIV/AIDS & other disabilities, people of color, women, lesbians, gay men, bisexuals, and transgender. EOE

APPLICATION PROCESS
Submit résumé and cover letter explaining experience with HIV and AIDS to:

	Human Resources ATTN: HE.JD
	Or fax to: Human Resources ATTN: HE.JD

	San Francisco AIDS Foundation
	415-487-3019

	P.O. Box 426182
	Or Email to:  jobs@sfaf.org

	San Francisco, CA  94142-6182
	

	PLEASE NO PHONE CALLS
	DEADLINE:  open until filled
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