HIV PREVENTION PLANNING COUNCIL (HPPC)

Membership/Community Liaison Committee
Action Minutes

Thursday, January 15, 2009
3:00 – 4:30 PM
Members Present:  Montica Levy, Jenny Lynn Sarmiento, Tonya Williams, Tom Kennedy, Jonathan Batiste, and Gayle Burns.
Members and Professional Staff Absent:  Perry Rhodes III, Elizabeth Davis and Jenna Rapues
Professional Staff Present:  Michael Paquette (filling in for Jenna Rapues) and Betty Chan Lew
1.  Welcome, Announcement and Agenda Changes
· Michael Paquette called the meeting to order at 3:10 PM.

· Jenna Rapues is on vacation and Elizabeth Davis had a family medical emergency.
· Tom Kennedy requested to add an agenda item to discuss how HPPC can support TG members and find alternate funding sources to gather additional data on TG populations.
2.  Public Comment
· No public present
3.  Member Response to Public Comment
· None

4.  Approval of November 6th Minutes (Action Item)
· Tonya made the motion to approve the minutes, which was seconded by Jonathan.  The minutes were approved by the following roll call votes:
	Voting Member
	Vote

11/6/08 Minutes

	Jonathan Batiste
	Yes

	Gayle Burns
	Yes

	Tom Kennedy
	Yes

	Montica Levy
	Yes

	Perry Rhodes III
	NP

	Jenny Lynn Sarmiento
	Yes

	Tonya Williams
	Yes

	HIV Prevention Section

(Michael Paquette and Betty Chan Lew)
	Yes


           Legend:  NP = Not Present

5.  Committee Process and Logistics (Action Item)
     Co-Chair Election & Steering Representative:  Tonya expressed an interest in running for the co-chair position.  Tom nominated Tonya and seconded by Jenny.  Jonathan nominated Montica Levy and seconded by Gayle.  The committee voted Tonya Williams and Montica Levy as co-chairs of the Membership/Community Liaison Committee.  The votes are as follows:
	Voting Member
	Tonya Williams
	Montica Levy

	Jonathan Batiste
	Yes
	Yes

	Gayle Burns
	Yes
	Yes

	Tom Kennedy
	Yes
	Yes

	Montica Levy
	Yes
	Yes

	Perry Rhodes III
	NP
	NP

	Jenny Lynn Sarmiento
	Yes
	Yes

	Tonya Williams
	Yes
	Yes

	HIV Prevention Section

(Michael Paquette and Betty Chan Lew)
	Yes
	Yes


           Legend:  NP = Not Present

· Tonya will represent at the Steering Committee meetings and Montica will facilitate the Membership/CLC meetings.
     Meeting Date and Time:  The committee tentatively decided to meet every 3rd Wednesday of the month from 2:30-4:00 PM.  Since there were a few members absent, the group decided to vote at the February meeting.  The February meeting is scheduled for Wednesday, February 18th from 2:30-4:00 PM.
     Discuss Group Process:  Gayle suggested adding an ice breaker at the beginning of meetings.
     Process Evaluation:  Betty explained that the process evaluation for committees are being done by HPS.  It will be an on-line Survey Monkey.  The survey will be opened for four business days and the results will be available on the sixth business day.  Betty will send out the results along with draft minutes to the members.  The survey is confidential.
6.  Appointment of Next Alternate (Action Item)
· Betty informed the group that there are two vacancies on HPPC vacated by Vasudha Narayanan and Michelle Bakken.
· The group reviewed the current composition of the council and the demographic information of the remaining three alternates.
· Tonya made the motion to appoint Alternate #1 to the first vacancy and seconded by Tom.

· Jonathan made the motion to appoint Alternate #2 to the second vacancy and seconded by Gayle.  The votes are as follows:

	Voting Member
	Alternate #1
	Alternate #2

	Jonathan Batiste
	Yes
	Yes

	Gayle Burns
	Yes
	Yes

	Tom Kennedy
	Yes
	Yes

	Montica Levy
	Yes
	Yes

	Perry Rhodes III
	NP
	NP

	Jenny Lynn Sarmiento
	Yes
	No

	Tonya Williams
	Yes
	Yes

	HIV Prevention Section

(Michael Paquette and Betty Chan Lew)
	Yes
	Yes


           Legend:  NP = Not Present

· Tom made the motion not to appoint Alternate #3 at this time and it was seconded by Jonathan.  The votes are as follows:
	Voting Member
	Alternate #3

	Jonathan Batiste
	No

	Gayle Burns
	No

	Tom Kennedy
	No

	Montica Levy
	No

	Perry Rhodes III
	NP

	Jenny Lynn Sarmiento
	Yes

	Tonya Williams
	No

	HIV Prevention Section

(Michael Paquette and Betty Chan Lew)
	No


           Legend:  NP = Not Present

7.  Discuss Scope of Work (Informational Item)
· The group reviewed the 2009 Scope of Work approved by HPPC.  The goal of this committee is to start implementing exit interviews in the second quarter of 2009 if possible.
· Betty handed out the draft timeline of this committee for review.
8.  Exit Interviews (Discussion Item)

· Homework assignment for the members was to bring two exit interview questions to brainstorm at the February 18th meeting.

9.  Summary and Closure of Meeting

· Betty reminded members to fill out the Survey Monkey for today’s meeting.

Next month agenda will include:

· To discuss how HPPC can support TG members

· Brainstorm exit interview questionnaire

· On line HPPC application, possible link

Meeting adjourned at 4:30 PM.

Next meeting:  February 18, 2009, 2:30-4:00 PM 

At 25 Van Ness Ave, Suite 710.
Meeting minutes prepared by Betty Chan Lew and reviewed by Michael Paquette, and Tonya Williams.
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