HIV PREVENTION PLANNING COUNCIL (HPPC)

Membership/Community Liaison Committee
Action Minutes

Wednesday, May 13, 2009
2:30 – 4:00 PM
Members Present:  Ming Ming, Perry Rhodes III, Kevin Jefferson, Tatiana Molinar, Tee Tagor, Marshon Smith, Gayle Burns, Tonya Williams, Montica Levy, and Tom Kennedy
Professional Staff Present:  Jenna Rapues and Betty Chan Lew

Members and Professional Staff Absent:  Jenny Lynn Sarmiento & Elizabeth Davis
1.  Welcome, Announcement and Agenda Changes
· Co-Chair Montica Levy called the meeting to order at 2:35 PM.
· Montica welcomes Marshon Smith as a new member of the Membership/CLC.

· Tonya will be the mentor for Marshon.
· Ice breaker:  Everyone received a coin and shared something about the year on the coin with the committee.
· Ming Ming Kwan announced API Wellness Center annual fundraising event called “Bloom” to be held on May 19th around 6 PM.

· Montica requested to add to the agenda before agenda item #7 to talk about phone calls to new members.

2.  Public Comment
· No public present
3.  Member Response to Public Comment
· None

4.  Approval of April 8th Minutes (Action Item)
· Tonya made the motion to approve the minutes, which was seconded by Montica.  The minutes were approved by the following roll call votes:
	Voting Member
	Vote 4/8/09 Minutes

	Jonathan Batiste
	NP

	Gayle Burns
	Yes

	Kevin Jefferson
	Yes

	Tom Kennedy
	Yes

	Ming Ming Kwan
	Yes

	Montica Levy
	Yes

	Tatiana Molinar
	Yes

	Perry Rhodes III
	Yes

	Jenny Lynn Sarmiento
	NP

	Marshon Smith
	Yes

	Tee Tagor
	Yes

	Tonya Williams
	Yes

	HIV Prevention Section

(Jenna Rapues, & Betty Chan Lew)
	Yes


           Legend:  NP = Not Present

5.  Update from Steering Committee Meeting (Informational Item)
· Perry made a correction to the April 23rd Steering Update.  The first bullet:  Drop in hours at AHP on Saturdays are 9:00 AM, 10:30 AM and 11:45 AM.

· Tonya concurred everything in the April 23 Steering Update handout.

6.  Council Member Exit Interview (Action Item)
· Jenna distributed second revised exit interview questionnaire.

· Montica made a suggestion that any of the questions should be able to opt out by the participant.  The group agreed and will be added on first page.
· The following changes were recommended by the committee:

Page 1:  On behalf of the San Francisco HIV Prevention Planning Council (HPPC) and HIV Prevention Section (HPS), we wanted to thank you for your commitment and contribution to HIV prevention in San Francisco.  We are asking all exiting Council members to participate in an on-line exit interview survey.
Page 1:  Additionally, you are able to opt out from answering any of the following set of questions.
Page 1:  the word “strengthens” will be spelled correctly to “strengths”.

Page 2 question #3:  Will add “Please explain”.
Page 2 question #5:  The word “in” will be changed to “on”.

Page 2 question #6:  Please skip to question “#6” will be changed to “#7”.

Page 3 question #7:  The word “maintain” will be spelled correctly to “maintaining”.

· Action:  The above changes will be incorporated by Jenna.
· Tonya made the motion to approve the exit interview questionnaire with above changes and Kevin seconded the motion.  The questionnaire was approved by the following roll call votes:
	Voting Member
	Exit Interview Questionnaire

	Jonathan Batiste
	Yes

	Gayle Burns
	Yes

	Kevin Jefferson
	Yes

	Tom Kennedy
	Yes

	Ming Ming Kwan
	Yes

	Montica Levy
	Yes

	Tatiana Molinar
	Yes

	Perry Rhodes III
	Yes

	Jenny Lynn Sarmiento
	NP

	Marshon Smith
	Yes

	Tee Tagor
	Yes

	Tonya Williams
	Yes

	HIV Prevention Section

(Jenna Rapues, & Betty Chan Lew)
	Yes


Legend:  NP = Not Present

· Action:  After Jenna makes the changes, the questionnaire will be submitted to the Steering Committee on May 28 for approval.

7.  Follow Up on Phone Calls to New Members (Informational Item)
· Tonya, Gayle, Tee, and Montica gave updates from their conversations with new members.

· Tom, Kevin, and Jonathan will update the committee after they contact the new members.
· Tom suggested asking future new members if they have any request for mentors before pairing them up.
· Action:  This suggestion will be followed for future new members.
8.  Recruitment (Action Item)
· Betty passed out current HPPC composition.

· Suggestion was made to recruit TMSM and 24 and under age group.
· The group will review the composition handout again next month to identify and prioritize membership gaps in the June 10th committee meeting.

· Action:  Betty will send an e-mail to members whose term will expire at the end of the year to see how many members will renew.
9.  Summary and Closure of Meeting
· Members were reminded to fill out the survey monkey process evaluations.

June 10th Membership/CLC Agenda Items:
· Closing activity for June 11th HPPC meeting.

· Recruitment

· Remaining calls to the rest of new members
Next meeting:  June 10, 2009, 2:30-4:00 PM 

At 25 Van Ness Ave, 5th Floor Conference Room.
Meeting minutes prepared by Betty Chan Lew and

reviewed by Jenna Rapues, Montica Levy and Tonya Williams.
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